CONTRACOSTA

COUNTY

ME MORANDUM

EMPLOYMENT & Kathy Gallagher, Director
HUMAN SERVICES

40 Douglas Drive, Martinez, CA 94553 - (925) 608-5000 - Fax (925) 313-9748 - www.ehsd.org

To: All Staff, Code 2A Date: September 30, 2020
From: Debora Boutté, Personnel Services Officer

Subject: EHSD Schedules for Fiscal Year 2020-2021

For your reference, please find listed below and on the following pages the department schedules
for the current fiscal year, 2020-2021.

e Regular e 9/80 Friday A

e 9/80 Monday A e 9/80 Friday B

e 9/80 Monday B e 4/10 Monday

e 9/80 Wednesday A e 4/10 Wednesday
e 9/80 Wednesday B e 4/10 Friday

As a reminder of County policies and procedures for those on 9/80 work schedules, please refer to
Administrative Bulletin 435, “9/80 Work Schedules.” A 9/80 work schedule is a privilege and not
guaranteed. It may be discontinued based on operational needs of the department or work
performance. Note for employees on limited and/or modified duty, a 9/80 work schedule is
suspended during that time.

Resources

e For examples and descriptions of EHSD work schedules, click here.
e To change your work schedule, complete the Work Schedule Request Form.

e For Supervisors who need to change an employee’s work schedule due to disciplinary
action, leave of absence, department need, or probationary status, complete the Supervisor
Work Schedule Change Form.

If you have any questions, please contact your Payroll Clerk.
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